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MyHUIMNANbLHOE  Ka3eHHOE YTBEPXIEHO
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HOJIOXEHHUE

r.CasHck

O MEPCOHAJIBHBIX IAHHBIX MYHHIIUITATIBHBIX
ciykaimx MKY «Vnpasnenue obpazoBaHus
aIMUHUCTpaUMK MYHHULIMNAIbHOTO 00pa30BaHUsA
«ropona CastHCKa»

1. O01ume mooKeHus

1.1. Hacrosmmm Ilonoxxenuem onpeaenasercss IMOPAAOK TMOJYUYEHUA,
00paboTKM, XpaHeHMs, mneperaud M J0Oro  JAPYroro  MCMOjb30BaHWs
NEPCOHAIBHBIX JAHHBIX MYHULUIAITBHOIO CIYXKAIIEero B COOTBETCTBUM CO CTaTheH
29 denepanbHoro 3akoxa ot 2 mapra 2007 r. Ne 25-03 «O MyHMUMNATBHOMN
ciyx0e B Poccniickoit deaeparinuy ¥ Tpya0BbIM 3aKOHOAATEILCTBOM Poccuiickoit
Genepauyu.

1.2. Hacrosiuee [Tonosxkenue pazpaborano B coorBercTBUM ¢ KOHCTUTYLIMEH
PO, TpynoebiM konekcoM Pd, denpepanbhbiM 3akoHOM «O MyHHLMTATbHON
cnyxOe B Poccuiickoit deneparyny, [lepeunem cBeneHnit KoH(uaeHIMATBHOTO
XapakTepa, yTeepxaAcHHbIM YKa3zom [Ipe3unenra PO ot 06.03.97 Ne 188, 1 uHbIMHU
HODMAaTUBHBIMM  aKTaMM, JICHCTBYIOIUMMHM Ha  TeppuTopun  Poccuiickon
Genepaunm.

[.3. IlepcoHaibHble JaHHbIe MYHUUMMAJLHOIO  CJyKamero —
uHdopMauus, HeoOXoaMMas NOPEACTABUTEN0 HaHUMaTeds (paboTodarenmio) B
CBA3M C HCIOJHEHHEM MYHMULMNAJIBHBIM  ClyXalluM O0fA3aHHOCTEH 1O
3aMeIaeMOoil TOJHKHOCTH MYHUIMIAIBHOW CNy:OBI M Kacaromascs KOHKPETHOrO
MYHULIMOATBHOTO CYXalIEero.

O0paboTKa NEepPCOHAJBHBIX JAAHHBIX MYHUIUNAJILHOIO CJIY:KAIIEro —
NOAYUYEHME, XpaHeHue, mepedada wim  mo0oe  ApPYroe  KCHONb30BaHME
NEPCOHATbHBIX JAHHBIX MYHULMIIATHLHOTO CIYXKAIIEro.

3amuTa NepcOHANBLHBLIX JIAHHBIX MYHHUHTAJBHOTO CJIYXKALIero —
JAEATENBHOCTb YNIPABOMOUYEHHBIX JIMIL [0 O0ECNEUEHHIO ¢ MOMOILBIO JIOKAIbHOTO
peryaupoBaHusa nopsaka o0pabOTKU MEPCOHANIbHBIX JAHHBIX U OPraHUM3aLMOHHO-
TEXHHYECKUX MEp  KOH(MUICHUHAIBHOCTH HMHGOPMAUUM O  KOHKPETHOM
MYHULIMIAJIBHOM CIIYXAllleM, NOJyYeHHON paboToaaresieM B CBA3H C TPYAOBbIMH
OTHOUICHUSAMM.



Koupuaenumansnas  ungopmanus — 310 uHdopmaums (B
AOKYMEHTUPOBAHHOM WM  JJIGKTPOHHOM  BHJE), JOCTYII K  KOTOpPOW
OIPaHUYMBACTCS B COOTBETCTBUHM C 3aKOHOAATEILCTBOM PO,

2. Coop, oOpabdoTka M 321IIUTA NMEPCOHAJBHBIX JAHHBIX MYHUIIMNIAJILHOT O
CJIYKALLeT 0

2.1. TlepcoHajibHble JaHHBIE MYHHLMMOAIHHOTO CJYJ)KAIIEro OTHOCATCS K
KOH(pUAECHIIMATIBHOH  MH(OPMALMKU, TO €CTh MOPAJOK pabdoThl ¢ HHUMH
perjaMeHTUPOBaH JEUCTBYIOIIMM 3aKOHOATEILCTBOM P® M ocyluecTBiasiercs ¢
COOMIOJICHUEM CTPOrO OMPEACTICHHBIX MPaBUJ U YCIOBUH. JlaHHbie TpeboBaHms
yctaHoBiieHbl ctatbed 86 Tpynosoro xomekca PD u He momyiexar M3MEHEHMIO,
MCKJIIOYEHHIO, TaK KakK SBJSAIOTCS 00sA3aTeIbHBIMH JUISI CTOPOH TPYJIOBOTO
OTHOULIEHHUS.

2.2. B upensax obecriedeHusi mpaB M CBOOOJ uelOBeKa M TIpaxkJaHUHA
paboroaaresb M €ro MNpPeACTaBUTETHd NPH 00pabOTKE NEPCOHAIBbHBIX JIAHHBIX
MYHULMNQAIBHOTO  ciy’Kamero o0s3aHbl  cobmoaath — clieayrommye  odmme
TpeOOBaHU:

2.2.1. O6paboTka NEepCOHATBHBIX AAHHBIX MYHHMIIMIAIBHOTO CJY)Kallero
MOJKET OCYLIECTBJATHCS MCKIOUUTENILHO B LENsAX oOecrneueHusr coOmoaeHus
(denepanbHbIX 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX aAKTOB, COJCHCTBUSI
MYHULMTNIATBHOMY CJIY)AUIEMY B MNPOXOXJAECHUW MYHULMNAIBHON CIIYKObI, B
0o0y4eHUM M JOJIKHOCTHOM POCTE, obOecrieueHus JIMYHOM 0€30MacHOCTH
MYHULUTAIBHOTO CIYXKAIIETO U WICHOB €r0 CEMbH, a TAKKE B LEIAX 00eCreyeHus
COXPAHHOCTH MPUHAIEKAETO0 €My UMYLIECTBA U UMYILECTBA OpraHa MECTHOrO
CaMOYIPABJICHUS, yUeTa UCTIOIHEHMS UM JOJDKHOCTHBIX 00A3aHHOCTEH.

2.2.2. Bee nepcoHaNbHbIE NAHHBIE MYHUIMNAILHOTO CYXallero cieayer
NoJAy4arh JIMYHO Y MYHULIMIAJIBHOTO ciyXkamero. Eciu nepcoHaibHbie JAaHHBbIC
MYHHMIMIATIBHOTO C1Yy)Kalero BO3MOXKHO TMOJIYYUTh TOJBKO Y TPETbEl CTOPOHBI,
TO MYHMLIMNQJIbHBIN CyXaliuii AOJKeH ObITh YBEJOMJIEH 00 9TOM 3apaHee U OT
HEro JI0JDKHO ObITh TMOJIY4EHO NHMCbMEHHOE corjacue. Pabortoparens aosmkeH
COOOIINTE MYHULIMTNIAJIBHOMY CJTYXKallleMy O LEJsAX, PEAnoiaraéMbiX HCTOUHHKAX
M crnocobax TMOoJydeHUs TNEPCOHAJBHBIX JIAHHBIX, XapaKTepe MOAJIekKaLINX
MOJYYEHHIO TEPCOHAIbHBIX JaHHBIX (HaAmpumep, odopmieHue 3amnpoca Ha
MPEeKHEE MECTO padOThl MYHMIIMNAIBLHOI'O CJIYXKAILEro B LEJSX BbIACHEHUS €ro
npoeccuoHaIbHBIX KA4YecTB, 3ampoca B ydeOHOE 3aBeJ€HHE O MOIMHHOCTH
JIOKymMeHTa 00 00pa3oBaHMM M T.M.) U MOCHEACTBUAX OTKA3a MYHHULMIIAIbHOIO
CJIy Kallero JaTh MUCbMEHHOE COTJIACHE HAa UX MOJTYyYEHHE.

2.2.3. 3amnpeulaercs nojyuarb, oOpabareiBaTh MU NpuOOLIATh K JIMYHOMY
JICJTy MYHHUIMIIAJIBHOTO CJIY’Kallero He YCTaHOBJICHHbIC (penepasibHbIMU 3aKOHAMU
MEePCOHAIbHBIC IAHHBIE O €r0 MOJTUTHYECKUX, PEJIMTHO3HBIX U HHBIX YOEIKIACHUSX,
YACTHOM JKWU3HU, YJICHCTBE B OOINECTBEHHBIX OOBEAWHEHHUSAX, B TOM YHCIE B
nmpodecCHOHAIBHBIX COI03aX.

224, llpuy  0OpuUHATHM  pELIEHMHA,  3aTparuBarOILMX  HMHTEPECHI
MYHULIMOAIBHOTO CIyaIlero, 3ampellacTcss OCHOBBIBATbCA Ha IMEPCOHAIbHBIX
JAHHBIX ~ MYHUUMIAIBHOIO  CJIYXKALEro, IMOJYYEHHBIX  MCKIIOUMTENIBHO B



pe3yabTaTeé MX aBTOMAaTU3UPOBAHHOW O0OpabOTKM WM ¢ HCIOJb30BaHUEM
3JIEKTPOHHbIX HOCUTENEeH. B  kakaoM KOHKPETHOM ciydae HEoOXOIMMO
OCYILECTBIATh ¢OOp MH(POPMALUU KOMITJIEKCHO (3JIEKTPOHHOE JOChE, PE3YJIbTAaThl
MEAULMHCKOTO OCBHJAETEJIbCTBOBAHUS, PEKOMEHOAIMA W XAPaKTEPUCTHUKU C
NPEXKHEro MecTa padoThl, yuelObl U T.11.).

2.3. K nuyHoMYy Aesly MyHULIMITATLHOTO ¢y Xallero MpruooIaTcs:

a) NMCbMEHHOE 3asBJIEHUE ¢ MPOCHhOOI O MOCTYIUIEHHU Ha MYHHUIIUTIANBHYIO
Cllyx0y M 3aMEIICHWH [OJUDKHOCTH MYHULMMANbHOM ciy:k0Obl  Poccutbickoii
depepaumu (nanee - JOJKHOCTh MYHUITUTAIBHON CIT1yKObI);

0) COOCTBEHHOPYYHO 3arOJIHEHHAsT W TOANMCAHHAs TPaXTaHHHOM
Poccuiickoit ®enepaiiud aHKeTa YCTAHOBJICHHOW (OPMbI C  MPUIOKEHUEM
dotorpaduu;

B) JIOKYMEHTbl O TPOXOXJACHWMH KOHKypca Ha 3aMEIleHHE BaKaHTHOM
JIOJDKHOCTH MYHUUHUNAIBHOU CyKOBI (€CTH IpaXkJIaHNH HA3HAUYEH Ha JOJDKHOCTD
0 pe3yjbTaTaM KOHKypca),

T') KONMs NacHopTa U KOMUHU CBUACTENBCTB O TOCYIaPCTBEHHON perucTpaiuu
aKTOB I'PAK/IAHCKOTO COCTOSTHUSA,

A)  KONMH  JOKYMEHTOB O  MNpodeccHoHAIbHOM  00pa3oBaHuH,
npodeccroHalbHOW MEPENONINOTOBKE, MOBBIMICHUU KBAIM(PUKAIUY, CTAKUPOBKE,
[PUCBOCHUU YUCHOW CTETNICHU, YUEHOTO 3BaHMS (€CTIH TAKOBbIC UMEIOTCA ),

€) KONMUM PEUIeHUH O HarpaxJCHUM T'OCYJAapPCTBEHHBIMH Harpaiaam,
NPUCBOEHMU TOYETHBIX, BOWHCKUX W CHOCUHMAJbHbIX 3BaHWH, MPUCYKICHHU
rOCYapCTBEHHBIX MPEMHUH (€CJIH TAKOBBIE UMEIOTCS),

) KOTIHS PAcToOpsKEHWs O HAa3HAUEHHMH HA JOJKHOCTh MYHHUIIMTATIBHON
CITY>ObI;

3) IK3EMIUIAP TPYIOBOrO JOTOBOPA, @ TAKkKE SK3EMILIAPbl MUChMEHHBIX
AONONHUTENbHBIX  COTJIAIICHUH, KOTOPHIMH  O(OPMIISIOTCA  U3MECHEHWS W
JIOTIOJIHEHM S, BHECEHHBIE B TPYJOBOM IOrOBOD;

M) KOMHM PACIOPSDKEHUM O NEPEBOJAC MYHULMIAJBHOIO CJIY»aUlero Ha
UHYIO JOJKHOCTh MYHULMNAIBHON CITYxKObl, O BPEMCHHOM 3aMEIlCHUN UM HHOM
JOJKHOCTH MYHULIMIIAJIBHON CITY)KOBI;

K) KOMWHM JOKYMEHTOB BOMHCKOTrO yueTa (IUIsi BOSHHOOOS3aHHBIX W JIHIL,
NMOJUTe)KAWM X MPU3BIBY HA BOCHHYIO CIIyKOY);

J) KOMUA PACTIOPAKEHHsT 00 OCBOOOXKIEHHH MYHHLMIAIBHOTO CIYXKAIIero
OT 3aMellacMOW JOJDKHOCTH MYHMUMTIAIBHOM CJIYKObl, O TPEKPAIEHHU
TPY/ZI0BOTO OTOBOPA HJIM €r0 MPUOCTAHOBJICHHH,

M) aTTeCTAlIMOHHBIM JIUCT MYHMIIMIAIBHOIO CJIy’Kallero, MpoLleaero
aTTeCTaluI0, U OT3bIB OO0 HCHONHEHMHM MM JOJDKHOCTHBIX 0OOs3aHHOCTEH 3a
aTrTeCTALMOHHBIA NEPUOL,

H) 9K3aMEHAIMOHHBIF JIUCT MYHHUIHMIAJILHOTO CIYXKAIETO M OT3BIB 00
YPOBHE €ro 3HAHWUH, HABBHIKOB M YyMEHWH (npodecCMOHATbHOM YPOBHE) U O
BO3MOXKHOCTH TIPUCBOCHHS €MY KBaJIM(PHKAITMOHHOTO paspsija;

0) KOMHUM JAOKYMEHTOB O TMPUCBOCHHH MYHHUIMIIAILHOMY ClyXalleMy
KBATH(PUKAHOHHOrO pa3psaaa;

M) KOMWUU JOKYMEHTOB O BKJIIOYEHUH MYHHUHNAIBHOrO CIYXXAIEro B
KaJpOBbIH PE3EPB, a TakkKe 00 UCKIIIOUEHUH €r0 U3 KaJIpOBOTO PE3EpBa,



p) KOMUU PELICHUH O MOOIIPEHHUH MYHHUIMIAIBHOIO CYKaIEro, a TAKKeE O
HAJIOXKEHWM HA HETO JUCLMITJIMHAPHOIO B3bICKAHUS JI0 €r0 CHATUS WJIM OTMEHBbI;

C) KOIHUU JIOKYMEHTOB O HayaJie CJIy)KeOHOM MPOBEPKH, €€ pe3ylibraTax, 00
OTCTPAaHEHWM MYHULMIAQIBHOIO  CHyallero OT 3aMelaeMoi  JOJIKHOCTH
MYHUIMTIAIbHOW CJTY’KOBI;

T) JOKYMEHTbI, CBA3aHHbIE C OQOPMIIEHHEM JOMYyCKa K CBEACHUSM,
COCTABJISIOILMM FOCYIAPCTBEHHYIO UJIM MHYIO OXPaHAEMYK 3aKOHOM TaWHY, €CJIu
MCIIOJIHEHUE 00sA3aHHOCTEH MO 3aMenaeMoi TOJHKHOCTH MYHHUITMITAIbHOMN Ty KOBbI
CBA3aHO C UCIOJIb30BAHUEM TAKUX CBEICHUM;

y) CBEACHHMS O J0X0JaX, UMYIIECTBE U 00sA3aTENbCTBAX MMYILECTBEHHOTO
XapaKTepa MyHULMIIAJILHOTO CITYKallEero;

() Komus CTPAXoBOro CBHJCTEIbCTBA OO0A3aTENILHOTO TMEHCHOHHOTO
CTPAaxOBaHMs,

X) KOMWS CBUAETEIbCTBA O TOCTAHOBKE HA Y4YeT B HAJIOrOBOM OpraHe
(usznueckoro JMua MO  MECTY JKMTENbCTBA Ha TepPpUTOpHHM Poccuiickoi
denepaumu;

11) KOMUSA CTPAXOBOTO MEAULIMHCKOTO MoJiuca 0053aTeIbHOIO MEAUILIUMHCKOT O
CTPAaxXOBAaHMS I'PAXK/IaH,

4) MEIMUMHCKOE 3aKJIKOYEHUE YCTAaHOBJIICHHOW (hOpMbI 00 OTCYTCTBUU Y
rpasxaaHuHa 3a0os1eBaHusl, NPEMATCTBYIOLIETO MOCTYIVIEHHIO HA MYHULIMITATbHYIO
CIIy K0y WK €€ MPOXOKAEHHIO,

1) CcopaBka O pe3yJbTataX MPOBEPKH JOCTOBEPHOCTH M MOJHOTHI
MPEACTABJICHHbIX MYHULIMNAIBHBIM CIIY)KAILUM CBEJECHUH O 10X0/1aX, UMYLIECTBE
1 0053aTe/IbCTBAX UMYLIECTBEHHOIO XapaKTePa, a TAKKE CBEICHUH O COOIIOIEHUH
MYHULMMAJABHBIM  CJOYXKAllMM OTPAHWYEHHMM, YCTAaHOBJEHHBIX (enepasbHbIMU
3aKOHAMMU.

2.4. B Jnu4HOE €70 MYHHUIMIAJIBHOTO CJIY)KAlIero BHOCATCS TakKKe
MHUCbMEHHbIE OOBACHEHUS MYHUIIMIAIBHOTO CIIYKAILEro, €CJM Takue 0ObICHEHUS
Jl@Hbl UM T10CJI€ O3HAKOMJICHHUS C JIOKYMEHTaMU CBOETO JIMYHOTO Jiesa.

K snuuHOMYy €1y MyHUUIMNAJIBHOTO CIY)KAIEro NPUOOIIAIOTCS HHbIE
JOKYMEHTbI,  MPeAyCMOTpPeHHble  delepasbHBIMU  3aKOHaMHW U HMHBIMH
HOPMATUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit denepaiinn

2.5. JlokyMeHTbl, NpHOOLIEHHbIE K JIMYHOMY [J€1y MYHHULUIAIbHOIO
ciy)auiero, OpOIIIOPYIOTCS, CTPAHMIIBI  HYMEPYIOTCS, K JIMUHOMY  JIeNy
NPUJIAraeTcs OMUCH.

YueTHble JaHHBIE MYHULMIOAJAbHBIX —CJYXKAIIMX XPAHATCA  KaJAPOBOM
ciyx00i Ha »7ekTpoHHbIX Hocutensax. Kaagposas ciyxba obecrnieumBaer ux
3aLIMTY OT HECAHKLIMOHUPOBAHHOTO JOCTYMA U KOTIMPOBAHMUS.

2.6. B 00s3aHHOCTH KaAPOBOU CITYKObI, OCYIIECTBIISAIOIIEH BEICHUE JIMUHBIX
J€J1 MYHULIMIQJTbHBIX CITYKAIIUX, BXOIUT:

a) MnpuoOIleHHe [JOKYMEHTOB, YyKazaHHbIX B 2.3 u 2.4 Hactoslero
[TonoxeHus, K IMUHBIM JI€]IaM MYHULMTAIBHBIX CIYKAIIUX;

0) obecrneueHrne COXPAHHOCTH JIMUHBIX 1€JT MYHUIIMIATIbHbBIX CITYKALIUX;

B) o0ecrneueHue KOHGUACHIMAIBHOCTA CBEICHHHM, COAEPKALUMXCA B JTMUHBIX
AeJIaX MYHHULMOAIbHBIX CHY¥KALIUMX, B COOTBETCTBUU ¢ (DenaepaibHbIM 3aKOHOM,



npyruMu ¢eaepanbHbBIMH 3aKOHAMH, MHBIMA HOPMATHBHBIMHM NPABOBLIMU aKTaMHU
Poccunitickon Oeaepaunu, a Takke B COOTBETCTBUM € HacTosAmmuM [ lomoxkenuem;

2.7. MyHuuMnaibHble CIyXKallke, YMOJHOMOYEHHbIE HAa BEICHHE U
XPAHEHHUE JIMYHBIX [JI€J MYHULMNAJIbHbIX CJYyXXAllUX, MOTYT [IPUBJICKATbLCSA B
COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccuiickod denepaliny K AMCUMIUIMHAPHON
M MHOH OTBETCTBEHHOCTH 3a pa3rjanieHHe KOH(HUICHLMAbHBIX CBEACHUH,
COAEPXKALIMXCSA B YKa3aHHBIX JIMYHBIX J[A€jaX, a TaKXKE 3a HHbIC HApYyUICHUA
NOpsiAKa BEACHUS JIMYHBIX €/ MYHHLMIAIbHBIX CIIYKALIUX, YCTAaHOBJIEHHOI'O
HacTosilMM [lomoxeHneM. :

2.8. Jluma, nosjydawIlude TNEePCOHATBHBIE [JaHHbIE MYHHIIMIAIBHOTO
ciykaulero, o0s3aHel  coOmoaats pexuM KoHbuaeHuHaapbHOCTH. JlaHHOE
NOJIOKEHUE HE PACHPOCTPAHAECTCS HA OOMEH MNEPCOHAIBHBIMU  JTaHHBIMHU
MYHULMOAIBHBIX  CIAYXKAMMX B TIOPAAKE, YCTAHOBJICHHOM dieAepaibHBIMHU
3aKOHAMM.

2.9. Jluynsle gOena  MYHUUMOAIBHBIX  CIYXaIlMX, YBOJEHHBIX €
MYHULIMNAJBHOM ¢y »KObl, XpaHATCS kaapoBo#t ¢iyx00#t B Teuenue 10 ner co ana
YBOJIbHEHUSA ¢ MYHMLHMNATbHON CITykKOBbI, MOCJIE YETO NEPEJat0TCs B apXUB.

JlnuHble fena  MYHUIMOAIBHBIX  CIAyXKAlUMX, COJAEpPXKALIUE CBEACHHS,
COCTaBJISIIOLLIME TOCYJIAPCTBEHHYIO TaiHYy, XpaHATCA KaapoBOH Cillyx0Oil B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi Menepaunu 0 rocy1apCTBEHHON
TakHE.

3. XpaHeHue nepcoHAJIbHbIX JAHHBIX MYHHIIHNAJIBHBIX CJIYKAHIHX

3.1. CBeaenuss 0 MYHUIMOAJIBHBIX CIYXKAIUMX XPAHATCA Ha OYMaXKHbBIX
HOCHUTENAX B MOMELIEHUU OTAESa KaapoB. s 3TOro MCrosb3yrTCa CNELHAIbHO
obopynoBaHHble I1KA(pbl W CEH(bl, KOTOPbIC 3aMUPAOTCA W ONEYATHIBAIOTCH.
JInuHbI€ A€1a YBOJICHHBIX MYHUIIMIIAJIbHBIX CIYKAIIMX XPAHATCS B ApXUBE OTAEIA
KaJIpOB B ai)aBUTHOM TIOPSJIKE.

3.2. KoHkpeTHble 0043aHHOCTH MO XPAHEHHIO JTUYHBIX J€J1 MYHHULMIAJIBHBIX
CIyXalllMX, 3aroJIHCHHIO, XPAHECHHIO W BbIJaue TPY/IOBBIX KHHXKEK (ayOnHKaToB
TPYAOBBIX KHMWKEK), MHBIX TOKYMEHTOB, OTPAKAKOLWIMX MNEPCOHAIIbHBbIE AAHHBIE
MYHULIMNAJbHBIX CIY)KALIKAX, BO3/1araloTcsi Ha pPaO0OTHUKOB OTHENA KaApOB H
3aKPEIUISIIOTCA B TPYAOBBIX JAOTOBOPAX, 3aKIOUAEMbIX ¢ HAMM, U JROHKHOCTHBIX
MHCTPYKLUAX.

33. B OTHOmMIEHMM  HEKOTOPBIX  JOKYMEHTOB  ACHCTBYIOLUMM
3aKOHOJATENbCTBOM P® Moryt ObITh YCTAHOBIIEHBI UHBIE TPEOOBaHUSA XPAaHEHUA,
yeM npeaycMorpeHo HactoswuM [lonoxennem. B Takux ciywasx ciaeayer
PYKOBOJICTBOBATHLCS NpaBUIaMH, YCTAaHOBJIEHHBIMH COOTBETCTBYIOLLIUM
HOPMATHBHbIM aKTOM.

3.4, CpeneHust 0 MyHHLIMIAIBHBIX CITYXAHIHX MOTYT TaK)K€ XPAaHHUTbCA Ha
3JIEKTPOHHbIX HOCUTEJISIX, OCTYI K KOTOPhIM OTPaHUYEH TapOJIeM.

3.5. Jloctyn K mepcoHaJbHBIM JAHHBIM MYHUIMIIANbHBIX CiyXamux 0e3
CIHEUHMAJIBHOTO pa3pelleHns] UMEIOT MYHHUIMNAJbHBIE CAY)KAILIKWE 3aHMMArOLIME
CJIEYIOLIME TOJKHOCTH:



- HauanpbHUK MKY «Ynpasnenue oOpa3zoBaHus aIMUHUCTPALIMU
MYHHULUNIATBHOTO 00pa3oBanus «ropoa CasHCky,

- 3amecrurens  HadaneHuka MKV «Vnpasnenue — oOpa3zoBaHus
A/IMMHUCTPALMK MYHULIMNIAIBHOTO 00pa3oBanus «ropojaa CasstHekay,

- CMIELUAIUCT MO KaJpaMm.

3.6. Ilpn mony4yeHuM CBEACHMA, COCTABJISIIOLUIMX MEPCOHAIBHBIC JTAHHbBIC
MYHHULMNAIBHOTO CIIYXAUIEro, YKa3aHHbIE JIMIA JIOJKHBI UMETh MPABO IMOJy4darh
TOJIBKO T€ MEPCOHANbHBIC [AHHBIE MYHULMNOAIBHOTO CIYXKAWEro, KOTOPbIe
HEOOXOAMMBI JIUIs1 BBIMOJTHEHUS KOHKPETHBIX (DYHKITWH, 33/ JTaHNH.

4. Ilepeaaya nepcoHANbHBIX JAHHBIX MYHHIIHIIAIBHOTO CJIYKALIET 0

4.1. Ilpn nepenavye nepcoHaNbHBIX AAHHBIX MYHHIMIIAIBLHOIO CIYXKAIIEro
KaapoBas cnyk0a AomkHa coOmoAaTh cleayonme TpedoBaHus .

4.1.1.He coobmarbk nepcoHaabHbie JaHHbIE MYHHULMIAIBLHOTO CIYXKAIlero
TPETbEH CTOPOHE 0€3 MUCbMEHHOIO COIMJIaCHsl MYHUIIMIAJIBLHOIO CIy’Kallero, 3a
MCKJIIOYEHHUEM CITYUYaeB, KOT/1a 3TO HEOOXOAMMO B LIEJIAX MPEAYNPEXACHUST YIPO3bl
JKM3HU U 30POBbK0 MYHHMLMIIAIBHOIO CJIYXKALIEro, a TAKXKe B JAPYIUX Clydasx,
NPeAyCMOTPEHHbIX HacTosnmM [logokeHueM WM  HWHBIMH  erepaiibHbIMK
3aKOHAMMU,

4.1.2. He coo0miarh nepcoHaibHbl€ JaHHbIE MYHUIIMIIAILHOTO CJIYKAIIEro B
KOMMEPUYECKHUX HeJIsAX 0€3 €ro MMCbMEHHOIO COTJIacHs;

4.13. Tlpenynpeautb JHI, MONYYAIOUIMX [EPCOHANbHBIC  JaHHBIC
MYHHLIMIAJIBHOTO CI1YXKALIEro, O TOM, YTO 3TH JIaHHbIE MOTYT ObITh MCIOJIb30BAHbI
JUuib B UEAX, IS KOTOPbIX OHM COOOIIEHbI, M TpedoBaTh OT ITUX JIUIIL
MOATBEPkKACHUST TOro, 4YTO H3TO IMpaBwio cobmoneHo. Jluma, nosydarommue
MEPCOHAJIbHBIE JAHHBIE MYHMLMMAJIBHOIO CIyXallero, o0s3aHbl  CcOOJ0ATH
peKUM  KOH(PUACHIMATBHOCTH. JlaHHOE TMOJIOKEHHUE HE PACIPOCTpPaHICTCS Ha
OOMEH TNEPCOHAIbHBIMM JAHHBIMM MYHULIMIAIBHBIX CHYXKAILMX B TOPSJIKE,
YCTAHOBJICHHOM HacTosiuuM [lonokeHnemM u mHBIMH e IepaibHBIMU 3aKOHAMM,

4.1.4. Pazpemarb AOCTYIT K NEPCOHAIbHBIM JAaHHBIM MYHHUIIMITAIbHbBIX
CJIy )KallMX TOJbKO CHEUMAJIbHO YMOJHOMOYEHHBIM JIMIAM, TPU 3TOM YKa3aHHbIE
MUA  J0JDKHBI MMETh MPABO MOJydaTh TOJLKO TE TMEPCOHAIIbHbIE JIAHHbIC
MYHHUIMTNIATBHOTO  CJYXAIero, KOTOpble HEOOXOAMMBbI  JUIsi  BBINOJIHEHHUS
KOHKPETHBIX (DYHKIIMI;

4.1.6. He 3anpammBarh HH(DOPMAIKMIO O COCTOSHUM  3J0POBbs
MYHULMIIAJIBHOTO  CAYXKAlllEro, 3a MCKIOYEHUEM TEX CBEIEHUH, KOTOpbIE
OTHOCATCA K BOMPOCY O BO3MOMHOCTH BHITIOJIHEHUS MYHUIIMNIATIBHBIM CITYKALLMM
TPYAOBOM (DYHKIMH;

4.1.7. llepenaBarb NEpPCOHAIbHBIE JAAHHBIE MYHUIMIIAJBHOIO CJIy>Kalllero
MPE/JICTABUTENISIM ~ MYHULMIAIbHBIX CIIYXKALUX B MOPSJKE, YCTAHOBJIEHHOM
HacTostiuM [losioxkeHneM W WHBIMU (peepaibHBIMU 3aKOHAMHU, U OrPaHUYUBATD
3Ty WHGOPMALMIO TOJBKO TeMH NEPCOHAILHBIMH AAHHBIMU MYHHULIMNAIBLHOIO
CJIY’)KAILEro,  KOTOpbl€  HEOOXOAMMBbI I BBITIOJIHEHHA  YKa3aHHBbIMM
MPEICTABUTENIAMHU UX (DYHKIIHH.



4.2. lanubie TpeOoBaHus ycTaHOBJIEHBI cTatheid 88 Tpynosoro koaekca PO
¥ HE NOAJIEKAT U3MEHEHHUIO, UCKITIOUEHUIO, TaK KaK ABJIAIOTCA 00S13aTEIbHBIMU IS
CTOPOH TPYAOBbIX OTHOLLECHHUMA.

5. O0s13aHHOCTH MYHUIMTNIAJILHOTO CJIYKA1ero u padoroaaress

5.1. B uensix obecrneyeHHs [OCTOBEPHOCTH TNIEPCOHANBHbIX JaHHbIX
MYHHIMITATbHBIN CTyXaluid 00s13aH:

5.1.1. Ilpn npmeme Ha paboTy MNpPeNOCTaBUTh PabOTOAATENIO MOJHBIE H
JIOCTOBEPHBIC JAHHBIE O ceOe;

5.1.2. B cayyae wu3MEHEHUs CBEJICHHUM, COCTABJISIIOIIMX TEPCOHATBHbIC
JAHHBIE MYHULMIAIBHOTO CJYXalllero, HE3aMeTUTENbHO MPEJOCTABUTh JAHHYIO
uHbOopManUio paboToAaTeIo.

5.2. PaGoronarens o0s3aH:

5.2.1. OcyluecTBiaTh 3alUTy NEPCOHANBHBIX JAHHBIX MYHHUMNAIBHOTO
CITyXarlero;

5.2.2. ObecnieunTh XpaHEHUE TIEPBUYHON YUETHON JIOKYMEHTALMHU 1O YUETY
TPyZa M €ro OIUIaThl, K KOTOPOW, B YACTHOCTU OTHOCSITCA JOKYMEHTBI MO YYETY
KaJpoB, XOKYMEHTBI MO YYETY UCIMOJb30BaHUS paboyero BPEMEHHU M PACYETOB C
MYHULMIIAIBHBIMU CHYKAILMMU IO OIuiaTte TpyAa u Ap. [Ipu 3TOM nepcoHanbHble
JaHHble HE JOJDKHBI XPAHUTHCS JO0JIbILIE, YEM 3TO OINPAB/AAHO BBIMIOJHEHHEM 3a/ay,
JUISL KOTOPbIX OHM COOUPATUCH, WITH JOJIbIIIE, YeM 3TO TPeOYETCs B UHTEpeEcax JIMLL,
0 KOTOPbIX COOpaHbl aHHBIE,

52.3. llo nucCbMEHHOMY 3asBJICHHI0 MYHHLMIAIBHOTO CIIYXKaIIEero He
NO3AHEE TPEX AHEN CO HS MOJa4M 3TOro 3asiBJICHUS BbIIaBaTh NMOCIEAHEMY KOMUM
JOKYMEHTOB, CBA3aHHBIX C paboTON (KOMMH paclopshKEeHUs O npueme Ha padoTy,
pacnopsKeHUt 0 NepeBojax Ha APyryio paboTy, pacnopseHus 00 YBOJIbHEHUH C
pPaboThl;, BHITUCKH M3 TPYJIOBOM KHUXKKH, CIPABKM O 3apabOTHOM miare, nepuone
paboThl y naHHoro paboronatens u apyroe). Konuu JOKYMEHTOB, CBA3aHHBIX C
paboTOM, NOJIKHBI ObIThb 3aBEPEHBl HAMIEKAIIMM 00PA30oM U NPEAOCTABIATHCSA
MYHHUIMIIATIBHOMY CJTy>KalleMy O€3BO3ME3IHO;

52.4. Bectu yuer nepemaaud TNEPCOHAIBHBIX JIAHHBIX MYHHULMIAIBHOTO
CIIY)KALUEr0 TPETbUM JIMLUAM MYTEM BEACHHS COOTBETCTBYIOILLErO IKypHaia,
OTpaXKaroLEro CBEACHUS O MOCTYIMUBILEM 3arpoce (KTO ABIACTCS 3aABUTEIIEM
3anpoca, AaTta ero NnoctyijieHus paboToAaresnto), JaTy OTBETA Ha 3anpoc, Kakas
UMEHHO uWHdopMmauus Oblja nepenaHa Jgubo OTMETKY 00 OTkase B ee
OpPEeIOCTaBACHUM, JUOO OrpaHUYMBATHECS TMOMEUICHHEM B JIMYHOE  J€J10
MYHHLIMIAJIBHOTO CTY»KAIEro BBIMTUCOK, KOTIMI TOKYMEHTOB U T.I., OTPAXKAIOILKX
CBE/IEHMA O MOCTYNUBIIEM 3aMPOCE U PE3YJIbTaTax €ro paCCMOTPEHHS,

5.2.5. B cayuae peopraHu3zauuyd WM JIMKBHIALMM OPraHU3alMiU YYeT M
COXPaHHOCTb JOKYMEHTOB MO JHMUYHOMY COCTaBy, MOPSAOK TNEpeaaud UX Ha
rocy/1apCTBEHHOE XPaHEHWE OCYIICCTBIISATh B COOTBETCTBHMM C TPABWIAMH,
NPEAYCMOTPEHHBIMU YUPEAUTEIbHBIMU JJOKYMEHTAMH.



6. OTBeTCTBEHHOCTD 33 HAPYLUEHHE HOPM, PeryJIMpYHLIHX [10JIyYeHHe,
00padoTKY M 3aLIUTY NEPCOHAJIbHBIX TaHHBIX MYHHUHNAJILHOI0 CJIYKALIET0

6.1. MyHuUIMnNaneHBIA CIOyXKalIuid, BHUHOBHBIM B HApPYIIEHUH HOPM,
PETYJUPYIOLIMX TIONyYeHUe, oO0paboTKy, XpaHCHHE M Nepeaadyy NepCOHaIbHBIX
AAHHBIX  OPYroro  MYHUUMOAJIBHOIO  CyXallero,  MPUBJIEKAIOTCA K
JUCLMIUIMHAPHON M MaTepUAIbHON OTBETCTBEHHOCTH B ITOPSJKE, YCTAHOBJIEHHOM
TpynoBbim koaexkcoM P® u wuHbiMU demepasbHBIMU 3aKOHAMH, a TaKKe
MPUBJIEKAIOTCA K T'Pa)KAaHCKO-TIPABOBOM, AJAMUHHUCTPATHBHOM M  YroJIOBHOW
OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBJICHHOM (peepaibHbIMU 3aKOHAMH.

6.2. HenpaBoMepHbli  OTKa3  MPEACTaBUTENE  HAHUMATENsl WM
YIOJIHOMOUYEHHOIO UM JIALA WUCKIIOUMTH W WUCIIPABUTH MEPCOHAJIbHBIE AAHHBIC
MYHHULIMIIAIBHOTO  CJIYKALEro, a TakxXke Jiioboe WHOE HapylleHWe [Mpas
MYHHUMIATBHOIO CJYXKAIIEr0 Ha 3alllMTy [EPCOHANIbHBIX JAHHBIX BJIEYET
BO3HUKHOBEHUE Y MYHULMIAQJIBHOIO CHYaLIEro npasa TpeOOBaTh YCTPAHEHUS
HapylIeHUWs €ro mpaB MU KOMIIEHCAllMM TIPUYMHEHHOrO TaKUM HapyLWEHHUEM
MOPaJILHOTO Bpeaa.

7. 3aKIHYHTEIbHbIE T10J10KEHH I

7.1. Hacrosniee [lonoxeHue BCTynaeT B CUIy ¢ MOMEHTA €r0 YTBEPKACHUSA
HAYaJIbHUKOM MKY «Y1ipaByieHue oOpazoBaHus AAMUHUCTPALMNA
MYHULMIIATBHOro o0pa3oBanus «ropoa CasHCcKy,

7.2. Hacrosmee [lonoxeHue NOBOAUTCS 0 CBEAEHHSA BCEX MYHULUNIANBHBIX
CNy)allMX uepe3 pa3MellleHHe ero Ha BHyTpeHHeMm caiite MKY «¥Ynpasneuue
00pa30oBaHus AAIMUHUCTPAUMN MYHULIMIAIEHOTO 00pa3oBaHus «ropoa CasHCky.



